^'o •q:efo-33004/99 


REGD. NO. D. L.-33004/99 



3TRH 

(Baxette of -J^ndia 


C5l% I 



EXTRAORDINARY 
WT II—TsHTj 3_:3ir-igTr5 (i) 

PART II—Section 3—Sub-section (i) 

yrfsicFIT Ucblfvid 

_ PUBLISHED BY AUTHORITY _ 

Tf. 293] "Tf VlPicllt, 31^ 15, 2017/^ 25, 1939 

No. 293] NEW DELHI, SATURDAY, APRIL 15, 2017/CHAITRA 25,1939 


(TFSHTrar 

I 

27 RT^, 2017 

373(31)—TT^rf^, ^STET % 309 % WfTi ^ ^ ^ sftr 

^ WEFT TT^'Rm f^WT, MN" ^ f%f^, 3TT?jf%f^ “’^1” sfk 

+4^1^41 tt 4 ^1999 ^ ^ %f%TFr srfsmE^ ^4:4 sTfsm^TFn 

4 f4Tr w t ^ tf 4 44r f^Fu w t, ^ f4'3TT^ 4 444 t tetNut 4 

44t 1414+, 3 t^ 44t [414+, 3Tr?jf4i4+ 44t “'+” sftr ^-+4+14^ (^^w4[ sftr 4[4kK) 4+41+7 

+4f 41 +^14 ++ f4f4wf ++4 4 [4+; f4Rf4i%+ [%++■ +Tr4 f, sr+f^:- 

1. 4f4R' +T+ sftr srr4+.—(1) ^ f4+4f +t 4f4+' +t+ tm+t+t [4+7+, 444r +H[H<m +++43+-, (+ij^ 
“+” ++) '+4f [4++-, 2016 ti 

2. (2) 4 <1^9+ 4 ++4 +++?]+■ 4t +TfN'4t +fxfff4i 

3. +4f 4) 4w, +4[47 w, %++■ 3^7 4^ %++■ +t 4+w+’.—+ 41414w, ++++ +4f+F+r, %++■ 14 sfk 

4^ %++■ +T 4+W+' 4 fl4 4l ^ [4+414 ++1+^ 3]^^41 4 7++ (2) 4 4+ (4) 4 l414Ra f i 

4. +4f 41 +^, 3175 44t, sf^+nt 3]Tf4.—'+4f 41 +^, 3+^ 44+, 3Tf+4 ^47 ++4 44147r 37 ^ +t 4 4 
fl4l 4l 777 3] ^^-41 4 7 ++ (5) 4 (13) 4 f4f4ff+ fi 

5. [4 7^d I.—'^[+> - 

(+) [4+4 44 ^4^ 4 [4r+++ +[4 +t [4+41 +4l 444+ f, [4+7^ [4 +t t, +t 
( w) [47 t 4 3T+4+[4+T 3T+4t+4l 4 444+7^ ^ [44t s+[t7 4 [4+T+[4+t t, 


2563 GI/2017 


(1) 
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^ TT TT ^ fTTI: 

^ HTTTT TT ^ fT ^TRIT t f% ^ ^ str % SE^ T5TTTT ^ 

3T?fh-3T^tTT| 3ftT^T?T^%f%TT 3TTir 3HOTT f ^ ^ fMt ^1% ^ 

6 . ?Tf%T —^ HTTTT ^ TFT t f% ^ TFFT 3TT^?^ ^ ^4141 h f, ^ ^ 

f%TT ^ ^ttTW f, ^ ^ ^ ^ % ^if^pfr 

^TW, 3TT^?I ^ i%f%FI T^T EMt"! 

7. oJfT^.—^ i%Wf ^ ^ 3TR^, 3TT^-7f[TTT Tf ^ sfrr SF^r f^FTTWf TT T'RT^ ^ 

PlH + l HTTTT ^ W tt'S TT 7FFT-H^ TT ^STlfl' ^ STT^^ff % 3T^HR '^ iRiTl', 

3T^^J%7r ^sFfsrrf^, se^ ^R+1' str se^ % f^ir ^tr^g- ^fet 

3T^i%E'tl 




•rnr 

EE EEET 

ErffrEE 

%EE sflE Ye 


trt EEff itrq; 

^cfT f%tT ■^fT^ 

^ ^ TT % H H1 

^1 

Ert etY RitPEf 
% itiTT strj- 
tiRTI 

ETE RTERT T TETT 

sitRfE titr aftr 

srRsrfETTTi 

(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

(7) 

• 

trfr 

fttr 

8* (2016) *TTJfE1E 
% ETETE ET eReYr 

fYETETETETtl 

ET&)TRI tFflE 

Yet, EPjg ‘E’ 
STETEEitE EittpE 

%EEtE-1,5200- 

20200 E. aftrtE 

%EE 2400 E. 


ErnjEt 1 

E MI R ^ 1 


trt Etf lYu, Elt Ert % ppi 

EfttrsTT tr 3Rfsr, e 1% 
Tit ^1 

Etf €1 R4lt : trt tti 41 EtErfcI EIEl 4T Eltitiiltp ET 

Rltd strj afiE tfsTT sitETTT eTete ^rRiirI 
tt E?TT t Ernj ^IPfli 

sntEE ETET EET ftitET ESftEt ETET 'Rtl Elt 4141 RRh-tl 
tl Eit?TEETI 

(8) 

(9) 

(10) 

^rnj'T^ 11 

ailtEE' ■# E?TT t El Et 

EiE'ft ETET IYtrY E f P'+t RE Eitlt ijitT/ailtEE 'ETEl 1 


TRI^ ¥T Tf%i%^1% ^ aUTEFI ^ fRff # ^?TT # % ^f^RT TRi% ^TT ^ ^TTinTTI 

( 11 ) 

y)viRl:- Tit 3RT ttr RrtT ^ tt t sir Et 1%^rftE ^ # fi 

f^'-Hufi; 3rft ^ Tits Ritftf t Etsr t, i^Ffit Brstt srfr tt ttwt tE'T Tff tt ti f. Tf^ ^ ^ ftRT tt Tfr fl, ^ 

TTt Fts RirFFff % ^ST t tt ft^TT ftRr TPETT TR Tf ^ 3R i% SE% ^ # Sf Ett TT TTW tET, 3t%T 3TfT TT 
TTW trr % 3irt t arfirr t tt tl Tt t, irt t^tiTR-f. TSTfaftr ST^ft snt tt Tits Rft'tf E%r, tti ^rfr 
TT TTwr trr Tgtr fr 'jfr tt tr f, sPEfr ttr 1% itro; srqFfr Tfttrsrr ft arrRr ETEWjtT 'jfr tt tr fp 

itT-Huf) 1 : sitrit % ftp; arfr tET tt eeret tft % trYee % fto; fWr sTitEnfi ert, oi EEEft 2006 1 Egtr et ee 

ElfR t itrat ^ %TtiE YeE EIEtE ftTlfeff ET ETaTlftE TT^itlE ^EE EEEET TT it'RT? fYET EET f, it^itE ETSTIT ET 

Et Yet tl TT Yee erIe fflErifoft et seetIYe itEnitE EREitr Ye Yee et Yeerte ee #r Et Yet EEtr ETcpfli 
yfcHt^Rh/EltEE :- tF#R EETIT % tt EftEEfl:- 
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(^) ^ f^fil'cl airSTR q'T ?T^?T T? STTO f. ^ 

(w) to: ^ %aff # ¥r if TO ^ ^ fi 

ftopfr 1 : tfTT^ % fy^ ft^rnfNr arfsTOfr, ^ Traf^ # ^frsfr if f, irRTl^'Tif^ 'tt % firq; flro: ^ % to 

^ ^1 ^ TOR afctft i|,% 3Jli% ^ % fifTT flRR ^ % TO ^1 

ftTOft 2 : # sT^flr, f^re% 3TciTf^ htot % ^ ^ 1%^fr htot ^ I^to if lif^frH t #1^ Tfir srrfcr 

fWr 3TO TOT 'R 'R ^j%ivr^-i% #r 3raf& f rttotott 3 ^ t sTto fiTfri 

TOT f^gf%: % tim; arfsTTOT sir^ TflRr arr^ro to ^ aif^rr crrflw # 56 ^ i' arflR: Tff fifri 

ftroft 3 : yRrR-^f^ irr airiro % airmr tt: % wTO % f^rtr f%^fr arflr^nft sirr, oi ^sroft, 2006 ir Tgir tt ttt Tnfrw 

t t^rrri' ^ awlT #r tt airmftcr ^pftfSrcr trtot ^ 1%tto: to f, airsTR tt: ft "frt ^ ft, 

ftror ttt TO f, TO ^ 'pTftf^rrr ^toto ^ tottr ^ ^ ^toto Rf|Tr to ^ ft to f ^ftr 

TO ^ ^'*1' ^ (^ ’Tff) TT tfFdift'cf fro t^TFf lirq; ^ tt iroro tfrr fffr ttot ^ rttor TifTTORr 

t %TO anffr ft f^foft tt: airsrrftTr ffFrrfer TOTOfr fi' ft ^toto ft: ft Ft iirr TOsfr TOfti 

ftroft 4 : FtRlf, T)if1vf-5ff%, FT arrfRF TOCT TF %fr if ffro ^ ^ arflTFTftFf ft FSTF FTRtFnff TOT FFT 
TFTO ^STR TO TOTT arffllF ftFT I 


Fft ffFTffF FiFff dfifct I, ft TFft FTTOI 

^dT “hid ^ ftiH MRf^fd-dl ^ '^141 fl«ll ^ ft-M 1 

FTTOTI 

(12) 

(13) 

FTO “4'” ffFlftF FtFff Fffff t^TFf ff^rfff^F fff :- 

1- 1f%?TF/TF FffF (FTFf=TOT) -FiFF 

2- arFT f1%f (FiFfror) -totf 

3- aro ffFIF f aTFT FffF -TOTF 

TOJFft fiflil 


2 . 


( 1 ) 


( 2 ) 


(3) 


(4) 


(5) 


( 6 ) 


(7) 


aF?J,i%fiF 

%ft-2 


13* (2016) 


FTTOTT 


^FFtF-1 5200- 


TO 


'TOfFR f 
arrsTR ft 
FftFfF ffFT 
FT TOFT fl 


f^ftF 20200 T. aftr ^ 
^ 2400 T. 

aTTTFFi^cT 

Fi^ffF 


Fft 

ftFT 


18t27Ff 

(f-tflF FTTO FTTT 
Frit ff M, FTT 3T^?fr 
FT airf?fr f aTTOR 

TOFifl irotr f ffTT 

40 Ff TOT f?TffF ft 
FTTOFftf) 


(1) ff fl FTTOFT FTF fit FT 
ff^gffFTTFF t 12ft FFT 
TOfrf FT TOTFF arf^T 
TOftfl 

(2) ft?TF FffFF FTTOT:- 

: 10 ffro 80 ?RF 
Fffffro: ft FT tl 


ftrroft : aro ftRT 
aTFSTTftF FTf f 
ffTT ffrfFF FTffF 
+4 f I ■Cl FFF aFFtF 
F1TT ffdifid ft 
FTOftl 


■: fror totot 
FT 50 ftro (atffr) FT 65 


ffro (1fT=ft)i 
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+4'd I 'll ■d-4d StnfRT % RTSTFr RTsit ^TdT SKI I 

: T^mfr % yRR^Rh ^ fPnft tt ars-inR ^ ^ 

4 ttt ^ arfsrr 3 t^ % f^rp; tt^t % 
TRTIT ft ftfrRt TT+TT % STfsmfeff 4 t % airSTR 

TT "iTfr ^ ?i%fr ^ ^ TT^ irr t Pt<ifl1s sirsrn: tt tt 
STR^T f%TT fTT f afrr fSrR% Tra- (7) % SISpPr Tfrt 'RTff ftnr ^ ^ 
sjrf^iTff % i^ilrr ?t%T sTf^mt sflr 3 t^'*r f i 


ft^Mt : ^ T7 f^'g'1%. % T^ 


t TTiTT TT^Rnfr STRT 


^siiiI^Qd tRTSRT TTT T74 # artsTT fPfTl 


RPJT^ fPlT 


HTjf “^” ftwfrr tT^rit (Tj1% % i 
1 - f4t?TTm (TPffj^RR) 

2- 3T^ (TPtt=TTiT) R 

3- SRJT ftwr t am -- 


'd d ^ fPlTI 


3. ar^T 13* (2016) TTarKW tl-.1 amR 

__ ^TT, 5200-20200 

TIWR T _ , , 

’I afr?: ^ 

airSTR T7 r' 

ai^MHbld %^ 1900T. 


airSTR T7 

Rid I ^ 

Tmrrti 


18 t27Tt 

7KTR mr ^rrfr 1 %t 
tTIT 3T5%?ff R ailt?ff % BTgm 
fK+lO 40 T<f ^ 

f?Ti^ # ^ HTcft t) 

ftmft- : airj TfPrr aRsnft^ 
t74 % 1%t; Fl'«if4'+ Tifr^ 
+4'dl(l ddd a||4l4 Slil 
f^snftci snrnfn 


arf^TT:- 

fWt RT-d d'l TTR tit 

R ft^ai^^TERT t 

12ff m t4Wi 

4^?r5r TtlSTT :- 

TT^^T tt atMr 4 
35 Iter: r 

%fr 4 30 ?r5? Ti% 
r4Hd d=h*J| 4 [4 
(aTJ^ncT TfRT :- 10 
f4HH:) 

(sfc^T 4 14rQ; 5 
4t ft4?ET 4 aflas 
TT 10500 4 tWtci'T 
R 9000 4 ttfhTT 
4 7Pm aT4tI4 35 
?TSS' y 14 14dd 4T 
f4=fr 4 30 
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( 8 ) 


^"iT 11 
^TOf?Rr ^1 


(9) 




(i) 


(ii) 


( 10 ) 


85 yfcl^TcT +4'^i'0 '1 aiiifrn'%4?frsfrsniii 

10 '5ri%?T^ ftlrTO ^ 1800/- wi; 4 “^” 4 4 "iifr aftr 

1^R% TO 124^ ^5TT ^3tM ^ TO^ST arfcTT f 3^^ ft'STnfTJT 3Tf^ T^tSTT % 

arrsTR qr ^ %afr 43 ^ fi 


ftroft: TfraTT % 1^ TOcTT artero sirj-^frRT 45 4^4 fT44, ^3ni% irr 

TO3rTl% % 1^ airj 50 4^4 fT4t)i 

ftrof): ^ t):4 +44iR 44 4w TfriTiT 4 srifcr ^ (ii) % stsPtr' tot^st f4f%44 # 4wr 

4 arfsRT t 4T ■4.4 ‘^tR 44 444 3rf44? 4wr tt 'TTORff ^44 4 fr4 f4i%r4t 

4t '4 t 4 % 14rq; ftroc 1%4 t totit cttI^ ^frsrr 4 srlfcr fT4 4 t4 4.4-(tR'41 'it ^ 
4:4^f4'44 4 'T^ f^ro: f44T ^ ^t% 44 to 4 fT4 toR ’t 44!T1T 4 srff^ fit f 1 

(iii) 5 7f4?Tcr RirHJTt ^TTjg “’T” 44^Tf44f 4 4 34wr-TO^3"T5TOr 4 stot 4t '4fr 
TORfr 14F4f4 4^ 4^ 1800/- wt; 4 ^ ^44 t?: 44r 44 PT^fiT'd 44 t 44 fi 


Ri-Hun : 44 4T 14g1%. % 4TO!; 3Tfsr4rrf44f 4 d'TO MTfsmnfr tot TOf41td 4f4!3TT 
grr 4^4 44 3 t4stt 444ri 


( 11 ) 

Td'iT 10 4 4414f4d 


(12) 

(13) 

TTg^ “4” f4TOf44 gf4/yl»iPl d1414 (gf4/44rf4 4 44 st 4) 

TTPJTft ^dll 

t^raw mWmrarT :- 

1. 144to/44 TT144 (toPtoT) -3T&TO 

2. TOT TT144 (toPtoT) -TOTO 

3. TO4 ftTO 4 TOT df44 -TOT4 


(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

(7) 

4. d^-4Tr4 

19* (2016) 

*TOfTO 4 

arrSTR TT 
'iRdcfn 
[441 TfT 

TOcTTfl 

TOR'^' 

4T#r4' 4dT, 
Tnj^ ‘4-’ 

BRirof^Tr 
TO'ffrf%4lT' 

^dd 4l'-1, 

5200- 

20200 T. 

sflr 43* 4^ 

1800 T. 

1 

18425 44441^ 

Ri-Mun ; airj 4487 TOsnf4d 8 t 4 4 
f4TT Rui'fd'di drflw TOd 4 
TOdf^dT 4 384 to to dT4 4 14 ti; 
14to 44 dt 3448 difrw fT44i (8 
14 df 3448 dlflw t 4 3T88, 
4'TTTO, 3TOnTO 84?T, fil4lT8, 
8f4jT, 8T8 t 44, Rrgrr, f4%8, 
Trpg-d;s44T ttto 4 Wd, 

ftdiTO 84 ?t 4 toRt 3ftT 84444 
144 ddT 8TOT-144 4 8444 T84d 

3TOT8 3ftT 14'4ldlT 448 dT 85Tfl8 

4 3rRl44r 4140; 141td 44 dt fO 

4f^4s;R dT 

ddgdddrM 
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(8) 

(9) 

(10) 



^ffsFr'*pff ^1 


( 11 ) 


(12) 

(13) 

“rt” ttwfPr 1%Tri%f%7r ^ 

1. 3T^ (^nrfNTR) -ars-Ttst 

2. arj'TR' (+14f-44^) -HTET 

3. arj'Tnr srfsmfl (+r4f'-'iC4'4) 



[TT.^r. 12013/12/2015-3TrTTT(TPJ-1)] 


3iT^ finr 1%, 3TTT (Tnrf^^TJpr-l) 


MINISTRY OF HOME AFFAIRS 

(Department of Official Language) 

NOTIFICATION 

New Delhi, the 27th March, 2017 

G.S.R. 373(E). —In exercise of the powers conferred by the proviso to article 309 of the Constitution and in 
supersession of the Upper Division Clerks, Lower Division Clerks, Stenographer grade “D” and Group “D” employees 
(Peons & Chowkidars) for the Regional Implementation Offices of the Department of Official Language, Recruitment 
Rules, 1999, except as respect things done or omitted to be done before such supersession, the President hereby makes 
the following rules, regulating the method of recruitment to the post of Upper Division Clerks, Lower Division Clerks, 
Stenographer Grade “D” and Multi Tasking Staff (Peons and Chowkidars) in the Regional Implementation Offices of 
the Department of Official Language, Ministry of Home Affairs, namely:- 

1. Short title and commencement. —(1) These rules may be called the Regional Implementation Offices of the 
Department of Official Language, (Group "C” Posts) Recruitment Rules, 2016. 

(2.) They shall come into force on the date of their publication in the Official Gazette. 

2. Number of posts, classification, Pay Band and Grade Pay or scale of pay. —The number of the said posts, their 
classification and the Pay Band and Grade Pay or scale of pay attached thereto, shall be as specified in columns (2) to (4) 
of the Schedule annexed to these rules. 

3. Method of recruitment, age limit, qualification, etc. —The method of recruitment, age limit, qualifications and other 
matters relating thereto shall be as specified in columns (5) to (13) of the said Schedule. 

4. Disqualification. —No person,- 

(i) Who has entered into or contracted, a marriage with a person having a spouse living, or 

(ii) Who, having a spouse living, has entered into or contracted a marriage with a person, 
shall be eligible for appointment to the said posts: 
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Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law 
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt any 
person from the operation of this rule. 

5. Power to relax. —Where the Central Government is of the opinion that it is necessary or expedient so to do, it may, by 
order, for reasons to be recorded in writing, relax any of the provisions of these rules with respect to any class or category 
of persons. 

6. Saving. —Nothing in these rules shall affect reservation, relaxation of age limit and other concessions required to be 
provided for the Scheduled Castes, Scheduled Tribes, other Backward Classes, Ex-serviceman and other special 
categories of persons in accordance with the orders issued by the Central Government from time to time in this regard. 


SCHEDULE 


Name of 

Post 

Number of Post 

Classification 

Pay Band and Grade 

Pay/ Pay Scale 

Whether Selection Post or 
Non-Selection Post 

(1) 

(2) 

(3) 

(4) 

(5) 

1. Upper 
Division 
Clerk 

8*(2016) 

*Subject to variation 
dependent on workload. 

General Central Service, 
Group ‘C’ Non-Gazetted, 
Ministerial. 

Pay Band- 1, Rupees 
5200-20200 and Grade 
Pay of Rupees 2400 

Non-selection. 


Age limit 
for direct 
recruitment. 

Educational and other 
qualification required 
for direct recruitment 

Whether age and 
educational qualifications 
prescribed for direct 
recruits will apply in the 
case of promotees 

Period of probation, if 
any. 

Method of recruitment: 
whether direct recruitment or 
by promotion or by 
deputation/absorption and 
percentage of vacancies to be 
filled by various methods 

(6) 

(7) 

(8) 

(9) 

(10) 

Not 

applicable 

Not applicable 

Not applicable 

Two years in case of 
absorption . 

By promotion failing which 
by deputation/absorption. 


In case of recruitment by promotion or 
deputation/ absorption grades from which 
promotion/deputation/absorption to be made. 

If a Departmental Promotion Committee exists what its 
composition. 

Circumstances in 
which the Union Public 
Service Commission is 
to be consulted in 
making recruitment. 

(11) 

(12) 

(13) 

Promotion: 

Lower Division Clerk with eight years 
regular service in the grade. 

Note: Where juniors who have completed 
their qualifying or eligibility service are 
being considered for promotion, their 
senior would also be considered provided 
they are not short of the requisite qualifying 
service by more than half of such 
qualifying or eligibility service or two 
years, whichever is less and have 
successfully completed their probation 
period for promotion to the next higher 
grade along with their juniors who have 
already completed such qualifying or 
eligibility service. 

Note 1: For the purpose of computing 
minimum qualifying service for promotion, 
the service rendered on a regular basis by 
an officer prior to 1®’ January, 2006 or the 

The Group ‘’C” Departmental Promotion Committee 
shall comprise of: 

1. Director/Deputy Secretary (Implementation) -Chairman 

2. Under Secretary (Implementation) -Member 

3. Under Secretary from other Department -Member 

Not applicable. 
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date from which the revised pay structure 
based on the Sixth Central Pay Commission 
recommendations has been extended, shall 
be deemed to be service rendered in the 
corresponding pay or pay scale extended 
based on the recommendations of the Pay 
Commission. 

Deputation/ absorption: 

Officers of the Central Government: 

(a) Holding analogous post on regular 
basis; or 

(b) With eight years regular service in the 
grade of Lower Division Clerk or 
equivalent. 

Note 1: The departmental officers in the 
feeder category who are in the direct line of 
promotion shall not be eligible for 
consideration for appointment on 
deputation 

Similarly, the deputationists shall not be 
eligible for consideration for appointment 
by promotion. 

Note 2: Period of deputation including the 
period of deputation in another ex-cadre 
post held immediately preceding this 
appointment in the same or some other 
organisation or department of the Central 
Government shall ordinarily not exceed 
three years. 

The maximum age limit for appointment by 
deputation shall be ‘Not exceeding 56 
years’ as on the closing date of the receipt 
of applications. 

Note 3: For the purpose of appointment on 
deputation or absorption basis, the service 
rendered on a regular basis by an officer 
prior to 1*’ January, 2006(the date from 
which the revised pay structure based on 
the Sixth Central Pay Commission 
recommendation has been extended) shall 
be deemed to be service rendered in the 
corresponding grade pay or pay scale 
extended based on the recommendations of 
the Pay Commission except where there 
has been merger of more than one pre¬ 
revised scale of pay into one grade pay or 
Pay scale and where this benefit will extend 
only for the post or posts for which the 
grade pay or pay scale is the normal 
replacement grade without any upgradation. 

Note 4: All officers on appointment to the 
grade whether by promotion, deputation or 
absorption shall be required to undergo 
suitable training as may be specified by the 
competent authority. 
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(1) 

(2) 

(3) 

(4) 

(5) 

2. Stenographer 
Grade II 

13*(2016). 

*Subject to variation 
dependent on workload. 

General Central Service, Group ‘C’ 
Non-Gazetted, Ministerial. 

Pay Band- 1, 

Rupees 5200-20200 and 

Grade Pay of Rupess 2400 

Not applicable 


(6) 

(7) 

(8) 

(9) 

(10) 

18 to 27 years (Relaxable 
for Government servants 
up to 40 years in 
accordance with the 
instructions or orders 
issued by the Central 
Government). 

Note: The crucial date 
for determining the age 
limit shall be as 
advertised by the Staff 
Selection Commission. 

(i) 12'*' Class pass or 
equivalent qualification 
from a recognised Board 
or University. 

(ii) Skill Test Norms: 
Dictation: 10 minutes. @ 

80 words per minute. 

(iii) Transcription : 50 
minutes (English) or 65 
minutes (Hindi) only on 
computer. 

Not applicable 

Two 

years 

Direct recruitment through Staff 
Selection Commission. 

Note: Vacancies caused by the 
incumbent being away on 
deputation or long illness or 
study leave or under other 
circumstances for a duration of 
one year or more may be filled 
on deputation from the officials 
of the Central Government 
holding analogous posts on 
regular basis and possessing the 
qualifications prescribed for 
direct recruits at column (7). 

Note 1: Upon appointment to 
the post the officers shall be 
required to undergo suitable 
training as may be specified by 
the Competent Authority. 


(11) 

12 

13 

Not applicable 

Group ‘C‘ Departmental Promotion Committee for confirmation shall 
comprise of :- 

1. Director/ Deputy Secretary (Implementation) -Chairman 

2. Under Secretary (Implementation) -Member 

3. Under Secretary from other Department -Member 

Not applicable. 


(1) 

(2) 

(3) 

(4) 

(5) 

3. Lower 
Division 

Clerk. 

13*(2016) 

*Subject to variation 
dependent on 
workload. 

General Central Service, 
Group ‘C’ Non-Gazetted, 
Ministerial. 

Pay Band- 1, Rupees 5200-20200 
and 

Grade Pay of Rupees 1900 

Non-selection. 


(6) 

(7) 

(8) 

(9) 

(10) 

Between 18 to 27 years 
of age (Relaxable for 
Government servants 
upto 40 years in 
accordance with the 
instructions or orders 
issued by the Central 
Government). 

Note: The crucial date 
for determining the age 
limit shall be as 
advertised by the Staff 
Selection Commission. 

Educational 

Qualification: 

12’*' Standard Pass 
from a recognized 
Board or University. 

Skill test Norms: 

Typing speed 

@ 35 words per 

minute in English or 
30 words per minute 
in Hindi only on 
computer. (Time 

allowed - 10 minutes) 

Yes, to the extent indicated 
in Column 11. 

Two years. 

(i) 85% by direct recruitment 

through Staff Selection 

Commission; 

and 

(ii) 10% of the vacancies shall 

be filled from amongst Group 
‘C’ Staff in the grade pay of 
Rs.1800 and who possess 12’*' 
Class pass or equivalent 
qualification and have 

rendered three years regular 
service in the grade, on the 
basis of departmental 

qualifying examination. The 
maximum age limit for 
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(35 words per minute 
and 30 words per 
minute correspond to 
10,500 Key 

depression per hour 
or 9000 Key 

depression per hour 
on an average of 5 
key depressions for 
each word). 



eligibility for examination is 

45 years. (50 years of age for 
the Scheduled Caste/Scheduled 
Tribe) 

Note: If more of such 
employees than the number of 
vacancies available under 
clause (ii) qualifies at the 
examination, such excess 
number of employees shall be 
considered for filling the 
vacancies arising in the 
subsequent years so that the 
employees qualifying at an 
earlier examination are 

considered before those who 
qualify at a later examination. 

(iii) 5% of the vacancies shall 
be filled on seniority-cum- 
fitness basis from Group ‘C’ 
employees who have 

completed three years regular 
service in posts with the 
Grade Pay of Rupees 1800. 

Note 1: Upon appointment to 
the post the officers shall be 
required to undergo suitable 
training as may be prescribed 
by the Competent Authority. 


(11) 

(12) 

(13) 

As stated in Column 10 

The Group ‘C’ Departmental Committee for promotion/confirmation shall 
comprise of: 

1. Director/ Deputy Secretary (Implementation) -Chairman 

2. Under Secretary (Implementation) -Member 

3. Under Secretary from other Department -Member 

Not applicable. 


(1) 

((2) 

((3) 

(4) 

(5) 

4. Multi Tasking 
Staff. 

19 *(2016) 

*Subject to variation 
dependent on workload. 

General Central 
Service, Group ‘C’ 
Non-Gazetted, Non- 
Ministerial. 

Pay Band-1 (Rupees 5200-20200) 
And Grade Pay of Rupees 1800. 

Not Applicable. 


(6) 

(7) 

(8) 

(9) 

(10) 

(11) 

Between 18 and 25 years 

Matriculation or 

Not 

Two years. 

By Direct Recruitment. 

Not 

of age. 

equivalent pass. 

applicable. 


Note: Upon appointment to the 

applicable. 

Note: The crucial date for 




post the officers shall be 


determining the age limit 




required to undergo suitable 


shall be the closing date 




training as may be prescribed 


for receipt of application 
from candidates in India 
(and not the closing date 
prescribed for those in 
Assam, Meghalaya, 

Arunanchal Pradesh, 

Mizoram, Manipur, 

Nagaland, Tripura, 

Sikkim, Ladakh Division 
of Jammu and Kashmir 
State, Lahual and Spiti 




by the Competent Authority. 
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district and Pangi Sub- 
Division of Chamba 
district of Himachal 
Pradesh, Andaman and 
Nicobar Islands or 

Lakshadweep). 







(11) 

12 

13 

Not applicable. 

The Group ‘C’ Departmental Committee for confirmation shall comprise of : 

1. Under Secretary (Implementation) -Chairman 

2. Section Officer (Implementation) -Member 

3. Section Officer - other than Section Officer 

(Implementation) -Member 

Not applicable. 


[F. No. 12013/12/2015-OL (Impl.-l)] 
ARUN KUMAR SINGH, Under Secy. 
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